South Central How-To Add a Personal Calendar

SCRIC

Regional Information Center

Summary: This document gives step by step instructions for adding a personal calendar to your eSchoolView
webpage. A Personal Calendar is different from an Event Calendar, which can pull event information from your school
and/or district. A Personal Calendar is created by the user and is tied solely to the user account.

Prerequisites
Not an available component to Site Master users

Steps:
Add a page Component

+ Add Page Component

Choose Personal Calendar from Type: dropdown
Click Save

| General Settings-j[ Window #1 Content ‘i-Move Content ;‘-I‘-*

“§ Add Page Component
Type: 'Personal Calendar
Internal Name: Math Class Calendar
@ Save % Cancel

Click Edit This Component

Page Components
— Math Class Calendar
ARAR Personal Calendar

%9, /" Edit This Component @!—
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Fill in the required fields: Event Title, Start Time and End Time
(If you don’t fill in the Start/End Times you will see this error message and it will clear out the form)

Event Title:
Event Description:

Event Locatic =
Both dates are required

Start Tin.2. 22 330 PM [j
s

End Time: & 330 PM

@ Save ° Cancel
Event List

After the required fields are completed, click Save

To ADD an new event, please enter all information in the fields below and click Save.

Your list of events will be displayed below the form in which you can Edit and Delete them.
To add an Attachment, please EDIT your event.

Event Title: Mondays Homework

Please hand in

ription: 2
Event Desc Lz before class Tues -

Event Location:
Both dates are required

Start Time: 09/30/2013 = 330 PM [—

End Time: pg/30/2013 = 330 PM
(‘9 Save ° Cancel

If you want to add attachments, click to Edit the event in the Event List

Event List
Event Title: Mondays Homework / Edit
Date: 9/30/2013 & Delete
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Give the attachment a Title

Browse for the file
Click Add

To add more, repeat this process

When complete, click Save

Event Title:
Event Description:

Event Location:
Start Time:
End Time:

Event Attachments:

Mondays Homework

Please hand in »

before class Tues -

9/30/2013 = 330 PM —

Title: Monday Math Help Doc

File URL: [ Browse... |

Add

Existing Attachments:
Monday Math Homework [Document 1.docx] Delete

Monday Math Help Doc [Document 2.docx] Delete

When complete, the Personal Calendar Events will display on your page

obs page
| News and Events

| Apps and Links
| Contact me
I Video Tutorials

I Link to Apple

- The Homework page!

“# | Here you will find homewc
/ weeks ahead. '

g Click on daily assignment

Homework Schedule

Mondays Homework
‘Mon Sep 30 2013

Tuedays Math Homework
Tue Oct 12013

Wed Homework

Wed Oct 2 2013
Thursday NO Homework!
Thu Oct 3 2013
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When an event is clicked on, it will open in a new window that shows any details or attachments

’rint Expoit 10 Ouliook |y Close This Window

Mondays Homework
é Starting 9/30/2013 at 8:00 AM and ending on 9/30/2013 at 3:00 PM
Event Description:

é Please hand in before class Tues

Attachments/Downloads Available:

é Monday Math Homework

Monday Math Help Doc

ShareThis
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